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1. MACIIOPT PABOYEWM ITPOI'PAMMbBI YYUEBHOU JIUCIUTLIIMHBI
OI1.10 «/lokymeHTalIHOHHOE O0ecnevYeHre yIpaBIeHHsD)

1.1. O0Js1acTh IPpUMEHEHHUs TPOTPaMMbI

Pabouas nporpamma yuebnoit mucummuinabl OIL10 «/{okymeHTanmoHHOe oOecreueHue
ynpasnerus» spisietcss yactbio OITOIT CIIO (ITTICC3) mo cnemmanprocTr 40.02.04 FOpuc-
IpYACHIIUSL.

1.2. MecTto AMCUMILIMHBI B CTPYKTYpe OCHOBHOW MNpo(ecCHOHAIbHOI 00pa3oBa-
TeJbHON MporpaMmbl: yueOHas TUCHUIUTMHA «J[OKyMEHTallMOHHOE O0ecTieueHue yrpaBiIeHUs
BXOJIUT B IPO(eCCUOHATBHBIN IUKIL.

1.3. lleau ¥ 3a1a4u AUCHMILIMHBI — TPeOOBAHUS K pPe3yJIbTaTaM OCBOEHMS M CIUILIN-
HBI:
B pe3yjabTare 0cBOeHUSsI AUCHUILUINHBI 00y4AI0IIHIiCS J0JKEH YMeTh:

- 0OpMIISITh OpPTaHU3AIMOHHO-PACTIOPSAUTEIbHBIE TOKYMEHTHl B COOTBETCTBUU C JIEH-
ctByronuM ['OCTowm;

- OCYILIECTBJISITH 00pabOTKY BXOISALINX, BHYTPEHHUX M HUCXOISAIIMX JOKYMEHTOB, KOH-
TPOJIb 32 UX UCTIOJTHEHHEM;

- 0OpPMIISATH TOKYMEHTHI JUJIsl IepeJaun B apXUB OpraHU3aLUY;

B pe3yjabTare 0cBOeHUsI AUCHUILINHBI 00y4aIOLIHIICS J0IKEH 3HATh:

- IOHATHE TIOKYMEHTA, €r0 CBOIMCTBA, CIIOCOOBI IOKYMEHTUPOBAHMS;

- MIpaBUJIa COCTABICHUS U O(OPMIICHHUS OPraHU3AMOHHO-PACIOPSAUTENBHBIX JOKYMEH-
ToB (manee - OP/);

- CUCTEMY U THIIOBYIO TEXHOJIOTHUIO JOKYMEHTAIIMOHHOTO OOecreyeH sl yrpaBieHus (1a-
nee - 10Y);

- 0COOEHHOCTH JITIOTIPOM3BOICTBA MO0 OOpAIIEHUSAM TPaKIaH U KOH(UICHIINAIBHOTO Jie-
JIOTIPOU3BOJICTBA;

B pe3yabTare 0CBOCHUS TUCHUILIHNHBI 00y4AIONIUIICA 10JI2KEeH 00J1a1aTh CJIeyI0-
IMMH KOMIETeHIIUAMM:
I1K-1.3, OK-05

1.4. PexomeHayeMoe KOJIMYECTBO YACOB HA OCBOEHHE NMPOrpaMMbl AUCHHMIJIHHBIL
MaKCHMalbHOW yueOHOW Harpy3ku oOydaromierocs 62 vaca, B TOM YHclie: 00s3aTeNbHOM ayau-
TOpHOU y4eOHOW Harpy3ku oOyuarorierocst 48 yaca; caMOCTOATENBHOM paboThI 0Oydaromerocs
6 4acoB, KOHCYJIbTAIMS 2 Yyaca, 3K3aMeH



2. CTPYKTYPA U IPUMEPHOE COJIEP)KAHUE YUYEBHOM

T CHATIIAHBI

2.1. O0beM y4eOHO# JMCHHMILJIMHBI M BUABI Y4e0HOH padoThl

Bup yueOHoit padoTbl

Oobvem uacoe

ouHas 3a0unan
MakcumanbHas yyeOHass Harpy3ka (Bcero) 62 -
Oo0s13aTe1bHAsA Ay IMTOPHAsA yueOHas Harpy3Ka (Bcero) 48 -
B TOM YHCJIE!
JIEKITUHA 24 -
IPAKTUYECKHE 3aHITHS 24 -
CamocTosiTesibHasi padoTa o0yuyaromerocs (Bcero) 8 -
KoncyabTanus 2 -
[IpomeskyTouHas aTTecTauus (IK3aMeH) 4 -




2.2. TeMmaTH4yecKuil IJIAH U coAepKaHMe YUeOHOH JUCHUILTHHBI «/[0KyMeHTaMOHHOe o0ecreYeHue yIpaBJIeHUusD

HaumeHnoBanue pa3aesioB u Coaepixkanue yueOHOro MaTepuaJa, JJabopaTopHble M NPAKTHYECKHE 3aHATHS, BHeayAUTOPHAasI O6bem | YpoBeHb
TeM (camocTosiTeIbHAA) yueOHasi padoTa o0y4arommxcs, KypcoBasi padora (mpoekr) (eciu npeaycMoT- | yacoB | YCBOCHHSA
pEHBI)
1 2 3 4
BBenenue Copep:xanne yaeOHOTO MaTepuana 2
TeopeTnueckue 3aHATUA 2
1 | Uenw, 3agaun u npuHIUNIBI JJOKyMEeHTallMOHHOTO oOecrieueHus yrnpasineHus. Llenu u 3amaun y4ue0- 1
HOW JAMCIUIUIMHBI — TPEOOBAHUS K pe3yJbTaTaM OCBOCHUS AUCHUILTHHBL. CTPYKTypa U COACpKAHHE
y4eOHON TUCIUTUIMHBL. PekomMenayemas mureparypa.
Paznen 1 lokymenTupoBa-
HHeE yIpaBJIeHYeCKOil Jesi-
TeJbHOCTH
Tema 1.1. lokymenTsl, ero | Coaepkanue yaeOHOro MaTepHuania 6
(GyHKUuMH, BUABI JOKYMeH- | TeopeTnueckue 3aHATUSA 4
TOB, UX Kj1accupukanus 1 | OcHoBHBIEC TOHATHS U OIpeneaeHus, PyHKINN AOKYMEHTa, UX XapakTepucTrka. OCHOBHBIE CIIOCO- 1
OBl JOoKyMeHTHUpoBaHus. KpaTkas XxapakTepucTUKa TOKYMEHTOB CO3JaHHBIX Pa3IMYHBIMH Criocola-
MU JOKYMEHTHUPOBAHMS.
HopmaTuBHo - npaBoBas 6a3a JOKyMEHTalIUOHHOTO 00ecTIeueHHs yIpaBiIeHUs], periaMeHTHPYIOIIast
TEXHOJIOTUIO CO3JaHMsI, 00paOOTKH, XpaHEHUSI U UCIOJIb30BAHUS JOKYMEHTOB B TEKYIIECH NesATEIb-
HOCTH IPEIIPUATUN.
Cyrb yHUUKAIIMUM ¥ CTaHAapTH3alMKM. YHUUIMPOBAaHHAs CHCTEMa OpPraHU3AI[MOHHO-
pacnopsiautensHoit qokymeHnTtanuu (OPJ]). [lepedeHb OCHOBHBIX TOCYAApCTBEHHBIX CTAaHIAPTOB HA
yHUpUIIMpOBaHHBIE cucTeMbl JokyMeHTanuu. Tpedosanus ['OCT 6.30 — 2003 «YuuduupoBaHHas
cucrema OP/] TpeboBanus kK 0OPMICHHIO TOKYMEHTOBY
BueayautopHast camocTosiTenbHasi paboTa 2

Hanucanue pedepara: I'ocynapcTBeHHas cucTeMa JOKYMEHTAI[MOHHOTO OOecleueHusl YIpaBJICHUS
('CAOY) — cBoa mpaBwiI, yCTAaHABIMBAIOIINX €IWHBIC TPEOOBAHUS K TOKYMEHTHPOBAHUIO yIIPaBIICHYC-
CKUH JIeATENBHOCTH ¥ OpraHU3ali padoThl C JOKYMEHTAMU Ha MPEANPHUATHIX pPa3IuYHbIX OpraHU3alln-
OHHO-TIPABOBBIX (PopM.

OTBCTHI HA KOHTPOJIbHBIC BOIIPOCHI




Tema 1.2. OprannzanmuoH-
HOe MOCTPOEeHHUeE CIYKObI
AOKYMEHTAIHOHHOI0 00ec-
ne4YeHusi ynpaBJjieHus

Coneprxanue yueOHOTO MaTepraa

TeopeTnueckue 3aHATUA

1 | TunoBbIie CTPYKTYpPHI U JOKHOCTHOW COCTaB CIYX O JTOKYMEHTAIIMOHHOTO OOECTICUeHHUs yIpaBiie-
HUs. CocTaB OCHOBHBIX HOPMATHBHBIX JIOKYMEHTOB, PETIAMEHTHPYIOUIUX OPraHU3alMi0 PabdoThI
CITY)KOBI JOKYMEHTAIMOHHOTO obOecrneueHust ynpasieHus (ciayx0er J1OY). OpranumzanuoHHas
CTPYKTYpa JAETIONPOU3BOICTBA.

Tema 1.3. O0ue HOPMBbI U
npasuJa opopMJIeHHU 10-
KYMEHTOB

Coneprxanue yueOHOTO MaTepraa

TeopeTnueckue 3aHATUA

1 | ®opmymnsip — oOpaseln; opraHU3aMOHHO-PACHIOPSAUTENBHON JOKyMeHTanuu. Pasmepsl Oymaru, pas-
MEpBI TOJIEH, 1E10BbIX JOKyMEeHTOB, HyMepauus crpanull. I'OCT P 6.30 — 2003, ycraHaBIMBarOLUIuil
MaKCHUMaJIbHBII HA0OP PEKBU3UTOB IS JIFOOOTO YIPaBIEHYECKOIO JOKYMEHTA M UX MECTOPacIolIo-
JKeHHE Ha OyMa)KHOM HOCHUTENe MH(POPMAIIHH.

bnaHku 1OKyMEHTOB, MOHATHE U OIpEJeNeHHe, ClIOcoObl n3rotosiaeHus. Buael 01ankoB. ['epOoBbie
OsaHKuM, TpeOOBAaHUS K M3TOTOBJICHHIO, YUETY, UCIIOJIb30BAaHUIO U XPAHEHHUIO OJIaHKOB C BOCIIPOM3-
BezenueM ['ocynapcrBenHoro repba P®, repbos cydorsexTos PO.

IIpaxkTrueckue 3aHATUA

1 | PaccMoTpenue npruHLMIIOB U IPAaBOBOTO PETYJINPOBAHMS IEIOIPOU3BOICTBA

2 | OdbopmiieHrEe peKBU3UTOB IOKYMEHTA.

3 | CocraBnenue u opopmiieHre OJTaHKOB JOKYMEHTOB

BueaynuropHas camoctosiTenbHasi pabota

KoHcnektupoBanue TekcTa yueOHHUKA MO0 BOIPOCaM:

SI3BIK U CTUIIH CITYKEOHOW JOKYMEHTAINH;

Tunuynesie ommbku: CtpykTypHble ommOku. CHHTakcmuyeckue omuoOku. Mopdonornyeckue OmUOKH.
Jlexcnueckue ommobku. [IpaBka TEKCTOB.

OTBEThI Ha KOHTPOJIbHBIE BONIPOCHI

Tema 1.4. OcodeHHOCTH CO-
cTaBjieHUs U 0popmJIeHH I

Coneprxanue yueOHOTO MaTepraa

TeopeTnueckue 3aHATUA




UHGOPMALIMOHHO-
CIPABOYHBIX JOKYMEHTOB

OCHOBHBIC BUJIBI CIIPAaBOYHO-UH(POPMAIIMOHHBIX JOKYMEHTOB. Ciry:KeOHOE MUChMO: KilacCH(pHUKamus
CITy’)keOHBIX MUCEM IO HA3HAUEHUIO U COJIEepPKaHWI0. PEeKBU3UTHI mucbMa, UX O0hOpMIICHUE, TPUIIO-
JKEHUS. DTUKET B JIEJIOBOM MEPENUCKE.

XapakTepucTuka U OCOOCHHOCTH O(OpPMIIEHUS aKTOB, JOKJIAJHBIX, OOBSCHUTEIBHBIX 3aIMHCOK,
CIIPABOK JIMYHOTO U CIY)EOHOTO xapakTepa, TenerpaMMbl U TeIeOHOTPaMMBI, COCTAaB PEKBH3UTOB
ux ohopmieHUsI.

[Topsimok cocTaBiIeHHs BCEX BHIOB ITPOTOKOJIOB

[IpakTrueckue 3aHATHS

1 | CocraBienue u opopMIICHHE CITY>KEOHBIX ITUCEM.

2 | CocraBnenue u 0()OpMIIEHUE aKTOB, CIIPABOK, TOKIAIHBIX U OOBSICHUTEIbHBIX 3aIIUCOK.

3 | OdopmiieHre pa3IUYHBIX BUOB IPOTOKOJIOB (ITOJTHOTO MPOTOKOJIA, KPATKOTO MPOTOKOJIA, COKpa-
IIIEHHOT O, BBIITUCKH U3 TIPOTOKOJIA).

4 | Opopmuenue Tenerpamm, dakca, TeaehoHOTpaMM U Ip.

Tema 1.5. IIpaBuna
0(popMICHUA OCHOBHBIX
BH/I0B OPTraHU3aLMOHHO-
pacnopsInTeNbHBIX I0KY-
MeHTOB (OP/I)

Coneprxanue yueOHOTO MaTepraa

TeopeTnueckue 3aHATUA

1

Oprann3alOHHO-TIPABOBbIE JOKYMEHTHI, HA3HAYEHHUE U UX BUJIBI:

OpranuzannoHHble JOKyMeHTHI: Y cTaB, [lonoxenue, llltatHoe pacnucanue, Muctpykuus, Ilpasuna
BHYTPEHHETO TPYJAOBOI'0 PACIOPSAIKA.

OO61as xapakTepuCTHKa OPraHU3allMOHHO-PACTIOPSIAUTEIbHBIX TOKYMEHTOB, U3/JaBAEMbIX Ha OCHOBE
€IMHOHAYaNIMs M B KoJuiernaiabHoM mnopsnke: [locranoBnenus, Pemenus, Pacnopsixenus, Ykasza-
Husl, [Ipukassbl.

IIpaxkTrueckue 3aHATUA

1 | CocraBnenne u opopmienue Ycrana, [lonoxeHus.
2 | CocraBnenue u opopmiieHre J1oKHOCTHOW HHCTPYKITUH.
3 | CocraBnenue u opopmienue Ykazanus, Pacopsoxenus, [Iprkasa mo oCHOBHOM IeATEITbHOCTH.

Tema 1.6. OcobeHHOCTH CO-
CTaBJICHUA U 0(pOPMJICHUA
AOKYMEHTOB I10 IMYHOMY
cOCTaBy

Coneprxanue yueOHOTO MaTepraa

TeopeTnueckue 3aHATUA

1

IlousiTue u 3Ha4YeHHE AOKYMCHTOB 110 JIMYHOMY COCTAaBY. ITaker AOKYMCHTOB 110 JIMYHOMY COCTaBY.
Hcrionb3oBaHue yHUDUITMPOBAHHBIX POPM JOKYMEHTOB I10 INYHOMY COCTAaBY.

Odopmenue pe3rome u 3asBIeHUN 0 mpueMe Ha padoty. OdopmiieHne TPyI0BOTO JOTOBOPA.

W3 nanne npuKkas3oB 10 JIMYHOMY COCTaBYy.

BeneHune TpyIOBBIX KHIKEK paOOTHHKOB.




2 ‘ dopMHUpPOBaHUE U BEJICHUE JTUIHBIX JIEIT

IIpakTrueckue 3aHATUA 4
1 | Odopmienre OCHOBHBIX BUJIOB JIOKYMEHTOB IO JINUHOMY COCTaBY.
2 | OdbopmieHue MPUKa30B M0 JUIHOMY COCTaBY,
3 | Ilopsanok BeaeHUsI TPYAOBBIX KHIKEK, BEICHUE JIMYHBIX /1€
Paszgea 2. lokymeHT0000-
poT U (pOPMBI €ro OpraHu-
3auMu
Tema 2.1. Opranuzanus Coneprxanue yueOHOro MaTepuaa 5
AOKYMEHT0000poTa TeopeTnueckue 3aHITUS 4
1 | IloHsTHE ¥ MPUHIIUITBI OPTaHU3AIMH JTOKYMEHTO000POTA.
[TpoxoxkaeHue 1 NOPSAOK UCIIOIHEHUS BXOISAIINUX JOKYMEHTOB. [IpoxoxkieHne ncXoasaux U BHyT-
PEHHUX JIOKYMEHTOB.
TpeboBaHus K perucTpanuu JOKYMEHTOB U KOHTPOJIb TOKyMeHTOB. Cnenuduka perucrpanuu
BHYTPEHHUX JJOKYMEHTOB. MeXaHu3aIus 1 aBTOMaTH3AIHs TPOLIECCOB PETUCTPALIUN TOKYMEHTOB.
HopmatuBHO-MeTOIMUECKHE TOKYMEHTHI, perjJaMeHTUpYIoIue paboTy ¢ oOpalleHHsIMH Tpak[aH,
0COOEHHOCTH JEJIONPOU3BOJICTBA O OOpalleHUsIM TPpaXKAaH; KOH(QUACHIUAIBLHOE JEeIONPOU3BO/I-
CTBO.
Breaynuropnas camocrositenbHas padora 1
Harmmcanne cooOmienuii mo Bompocam:
WNudopmannonHo-cripaBouHasi pabota, ee HazHadeHue. Co3naHue OaHKa JaHHBIX O JOKYMEHTaxX ydpe-
xaeHus. JlokyMeHTo000poT
OTBETHI Ha KOHTPOJIbHBIE BOTIPOCHI
Paznea 3.
Cucremarusanus u odec-
neyeHue COXPaAHHOCTH J10-
KYMEHTAIMOHHOI uH(Op-
Maluuu
Tema 3.1. Cucremarusa- Coneprxanue yueOHOro MaTepuaa 10
U JOKYMEHTOB U HX Teopernueckue 3aHATUA 4

XpaHeHHe

1

Cucremarmsaius J0KyMeHTOB. HoMeHKIaTypa mei.




2 | ®opMupoBaHue Aen. XpaHEHHUE JE.

Ilepenada TOKyMEHTOB B apXHB. DKCIEPTH3a IIEHHOCTH JOKYMEHTOB.

Atomarm3anus mpouecco JJOY. Cucrema snekTpoHHOT0 JoKyMeHTooOopoTa (CO/I), ee CTpyKTy-
pa, HacTpoika cucteMbl. O030p COBPEMEHHBIX CPEJCTB OPITEXHUKHU AJIs Mepefadn u nepepaboTKu
nHpopmanuu.

IIpaxkTrueckue 3aHATUA

1 | [IpaBuna opranuzanuu 10KyMeHToo00poTa. CrcTeMaTu3anus JOKyMEHTOB U UX XpaHEHHE

2 | CocraBnenne u ohopMiIeHHE HOMEHKIATYpHI nein. O030p COBPEMEHHBIX CPEICTB OPITEXHHUKH IS
nepeaaur u nepepadboTku HHPpOpMaInuH.

Bueayautopnast camocTosiTenbHasi paboTa

Hanucanue cooOrienwii mo Bomnpocam:

[Topsiaok BeIIENEHUS JOKYMEHTOB K YHUUTOKEHUIO.

OdopmieHre yHUUYTOKEHHS JOKYMEHTOB C UCTEKIIMMU CPOKaMHU XpaHEHUSI.
[Topsanox nepenauu Aen U3 CTPYKTYPHBIX MOJIpa3efieHUui B apXUB.
Pa3menienue 10KyMEHTOB B XpaHUJIMILAX.

OTBETHI HA KOHTPOJIbHBIE BOMPOCHI

Kouncyabrauuu

IK3aMeH

Bcero:

62




3. YCJIIOBUS PEAJIM3ALIMU ITPOI'PAMMBI INCHUIIJINHBI

3.1. MartepuajibHO-TeXHUYECKOe oDecrieueHue

Peanu3anus mporpaMMbl JUCHUTUTMHBL TpeOyeT Hanu4us y4eOHOro kabuHeTa «J{okymeH-
TaIMOHHOE 00ECTICUeHUE YIIPABICHUS
O6opynoBanue yaeOHOTo KabUHeTA!

- II0CAaAOYHBIC MECTa I10 KOJ'II/I‘-IGCTBy OGy‘-IaIOH_[I/IXC}I;

- pabodee MeCTO MPeroaaBaTes;

- KOMIUIEKT y4eOHO-HArISAHBIX TTOCOOUH
TexHUYECKHE CPe/ICTBA O0YICHHUS:

- KOMIIBIOTEP;
- HIHTEPaKTUBHAS JJOCKa;
- MyJIbTHMEHAIIPOCKTOD
JIunensnonHoe mporpammHoe obecrieuenue: Microsoft XP; Microsoft Word, Excel,
Power Point

3.2.1. OcHoBHBbIE eYATHDbIE U YJIEKTPOHHBIE U3TAHUSA

1. JIoKkyMeHTaIMOHHOE O0ECTIeYeHHE YIIpaBlIeHUs [DJIeKTPOHHBIN yu4eOHUK] : yuel-
HOe mocobue s cTyaeHTOB crenuanbHocTd 38.02.01 «DxoHOMHKa U OyXrantepckuil yder (1o
otpacisiM)» Bcex dhopm ooyuenus / Kabapauno-bankapckuii 'AY. - KBI'AY, 2023. - 183 c. on-
line

2. JNloponuna, JI. A. JlIokyMeHTaIllMOHHOE OOeCIieueHUEe YIpaBIEHUS : YUYCOHUK H
NPAaKTUKYM Ui CpeaHero npodeccuonanbHoroodpaszosanus /JI. A. loponuna, B. C. Upuruko-
Ba. — 2-¢ wu3n.,mepepad. m gon. — MockBa: MszmarensctBo IOpaiit, 2023. — 270 c.
https://urait.ru/bcode/530252

3. Kopuees, WM. K. JlokymenTtanmonHoe oOecreueHue
yIpaBiIeHUs : Y4eOHHUK M MIPAKTUKYM JUIs cpegHeronpodeccuonanbuoro obpasosanus/ 1. K.
Kopnees, A. B. ITmenko, B. A. Mamypnes. — 3-e uzn., nepepad. I non. — Mocksa : U3na-
tenbcTBO FOpaiit, 2023. — 438 c. https://urait.ru/bcode/523611

4, [llysanmosa, H.H. JloxymeHTarmonHoe oOecreueHne
yIpaBieHus : y4eOHUK Ui cpenHero npodeccuonanbHoro oopasosanus / H. H. lllysanosa. —
3-e u3n., nepepad. u gomn. — Mocksa : UznarenscTBo FOpaiit, 2026. — 234 ¢. — (IIpodeccuo-
HanbHOE oOpazoBanue). — ISBN 978-5-534-20349-3. — Tekct : anekrponsslit // OOGpa3oBa-
tenbHas mwiatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/583834

3.2.2. JlomoHUTEIbHBIE HCTOYHUKH

1. AbGynanze, /1. I'. JlokyMeHTanmOHHOEO0ECTIEUeHUE YIPABICHUS TEPCOHAIIOM :
Y4eOHMK HIIPAKTUKYM JUIsl cpenHero mnpodeccruoHanbHoro obpasosanus / JI. I'. Abymanse,
N.B.Bempspxkkuna,B.M.MacnoBa.—3-eu3 . ,nepepad.uapon.—Mocksa: U3 parenscTBolOpaiir,
2023.— 374 c. https://urait.ru/bcode/531449

2. KazakeBuu, TaTbssHa AnekcaHpoBHa. [[JokyMeHTaIIMOHHOE 00ECTICUCHHE YIIPaB-
neHus [DnexTpoHHbIH yuyeOHuk]: yueonuk u npaktukym s CIIO / KazakeBuu T. A., Tkanuy
A. W.. - Opaiir, 2021. - 177 c. Pexxum goctyna: https://urait.ru/bcode/471615

3. [Tmenko A.B. JlokyMeHTanMOHHOE OOecreYeHue YyINpaBlIeHUs : y4eOHUK JUIs-
cryn.yapexaeHuit CI1O, oOyd. mo cremn.«9KOHOMHKA B OyXraiTepckuil yuer», «J{oxymenra-
IIMOHHOE oOecreueHne ynpasieHus», «bankoBckoe nenoy, «CtpaxoBoe aenoy», «Kommepuusy /



https://urait.ru/bcode/530252
https://urait.ru/bcode/523611
https://urait.ru/bcode/583834
https://urait.ru/bcode/531449
https://urait.ru/bcode/471615

A. B. ITienko, JI. A.Jloponuna.- Akanemus, 2018. - 224 c.

3.2.3 IlepedyeHb cOBpeMeHHBIX NpodecCHOHANBHBIX 0a3 JaHHBIX U MHGOPMALMOH-
HBIX CIIPABOYHBIX CHCTEM

o DOBC «(M3pareancTrBa Jlanby»
Koanexkuus «Equnas npodeccuoHaibHas 0a3a 3HAHUIM ISl ATPAPHBIX BY30B»
000 «M3pareabcTBo JIaHby.
TocynapctBennsbiit koHTpakT Ne 002/2026-44D3 ot 14.05.26 T cpokom Ha 1 Tox
http://e.lanbook.com/

e DJBbC «(U3pareabcrBa Jlanb». Kosteknus «@ITY. 10-11 ka. U3a-Bo «IIpocBeme-
HHue». O0meodpa3oBaTe/bHbIE PeIMeThD»
000 «9BC Jlanb».
Horosop Ne 153022 ot 30.06.25 r cpokoM Ha 1 rof
http://e.lanbook.com/

e CereBasi JIeKTPOHHAs OMOJIHOTEKA
000 «9BC JIAHb»
Horosop Ne COBb HB-164 ot 17.12.2019 . — 6eccpouHbIii
http://e.lanbook.com/
http://seb.e.lanbook.com/

e IJBC «YHuBepcuterckas 6udaumorexa online». bazosas yactb
000 «HekcMeaua»
TocynapcTBennsbiit koHTpakT Ne 57-04/2026 ot 14.05.2026 T cpokoMm Ha 1 rox
http://biblioclub.ru

e IBC «IOPAUT» Maker CIIO
000 «JaexTponHoe n3aareabcTBo FOpaiT»
JIunienznonnsiii moroop Ne 7360 ot 26.08.2025 r. cpokom Ha 1 roxg
https://urait.ru/

e Hayunas saekTponHas 6udamnoreka e-LIBRARY.RU (SCIENCE INDEX)
00O Hay4ynas 3jieKTpoHHasi On0/InoTeKa.
JInuensnonnsiii Joroop Ne SI0-2114/2026 ot 15.05.2026 cpoxom Ha 1 Tox
http://elibrary.ru

e Ceprupuxar UTC 11O CAb UPBUC64+
000 «3# Bu ln - Cucrem»
Horosop Ne A-12933 ot 12.04.2024 r.

e Amntumiaaruar.BY3 5.0
Moayanb noucka «O0bennHeHHast kosutekuusa 2020»
AO «AnTunnaruary»
lNocynapcrBennsiit koHTpakT Ne 12305 ot 14.05.2026 r. cpokom Ha 1 rox

3.3 IlepeuyeHb JUIEH3MOHHOTO M CBOOOIHO PACHPOCTPAHSIEMOTO0 NMPOrPAMMHOIO
obecrieyeHusl, B TOM YHCJIe 0T€YeCTBEHHOT0 NPOU3BO/ICTBA


http://%D0%B5.lanbook.com/
http://e.lanbook.com/
http://%D0%B5.lanbook.com/
http://%D0%B5.lanbook.com/
http://biblioclub.ru/
http://elibrary.ru/

3.3.1 JInneH3uoHHOE MpPOorpaMMHoe odecrevyeHne

MicrosoftOfficeProfessionalPlus 2013, 2010, 2007 nunen3uonnoe cornamenue Ne V2058769

MicrosoftWindows 8.1, 8, 7, 10 Vista imuensnonnoe cornamenue Ne V2058769

MicrosoftWindowsServer 2008R2 nunensuonnoe cornamenue Ne V2058769

AutoDeskAutoCad 2012 Education Product Standalone 6/u

AHTHIIIaruaT auieH3uoHHbIN gorosop Nel143 ot 13.05.19r.

KasperskyEndpointSecurity mias 6usneca - Crangaptaeiii RussianEdition Ne nuriensun 26FE-
180912-140403-3-1306

3.3.2 UnTepHeT-pecypchbl CBOOOIHOIO0 JOCTYNA

HaunmenoBanue pecypca cetu «HTepHET» DJIEKTPOHHBIN aJpec pecypca
«PoccuiickoeoOpazoBanuey - heneparbHBIMIOPTAT http://www.edu.ru/index.php
WNndpopmannonnas cucrema "EnuHoe 0KHO TocTyma K 00-

http://window.edu.r
pas3oBaTeIbHBIM pecypcam” p://window.edu.ru/

Cucrema «AHTHUILIATHAT www.antipolagiat.ru
CrpaBouHo-mpaBoBas cucrema TAPAHT. http://www.garant.ru;

Koncynbrat ITroc. http://www.consultant.ru.



http://www/

4. KOHTPOJIb 1 OHEHKA PE3YJbTATOB OCBOEHUSA JUCIIUAIIJIMHBI

KoHTposb ¥ olieHKa pe3yiabTaToB OCBOSHHS Y4€OHOW IUCIUIUIMHBI OCYIIECTBIISICTCS

MMpernoaaBaTcjicM B MPOLCCCEC MPOBCACHUA TCOPCTUUYCCKUX WU MPAKTUYCCKUX 3aH$ITI/II>'I,

a TaKXeE

BBITIOJTHEHU S 00YJarOITUMUCS MHANBUAYATBHBIX 33JJaHUH, IIPOEKTOB, HCCIICOBAHUI.

Pe3yabTaTnl 00yueHus (0CBOEHHbIE YMEHUS,
YCBOEHHbIE 3HAHUSA)

®opMbI U METO/IbI KOHTPOJIS 1
OlIeHKH Pe3yJIbTATOB 00y4eHus!

Ooyuarowuiica 00nxceH ymeman:

OdopmiIATe OpraHU3aLMOHHO-PACTIOPAUTEIbHbBIE 0~
KyMEHTBI B cooTBeTcTBUM C AeiicTByromuM ['OCTowm,
OCYILIECTBIATh 00pabOTKY BXOISIIMX, BHYTPEHHUX U
UCXOJAIINX TOKYMEHTOB, KOHTPOJb 3a UX HCIOJHEHU-
eM, opOpPMIIATh TOKYMEHTHI sl TIepeaun B apXHB Op-
TaHU3aLUH.

OneHka BBIOJHEHUS MPAKTHYECKUX paldoT
no pasnuuHbiM TemaM. OLEHKa aaropuTMa
JIEHCTBUM CTYACHTOB IIPYU BBIINOJHEHUU 3a/1a-
Huil. OlLeHKa caMOoCTOSTeNbHONW padoThI CTY-
JICHTOB.

Ooyuarowuiica 00nxceH 3Hamp:

[TonsiTHEe MTOKYMEHTa, €T0 CBOMCTBA, CIIOCOOBI TOKYMEH-
TUPOBAHMUS, MPABUIA COCTABICHUS W O(DOpPMIICHUS Op-
TaHU3AIMOHHO-PACTIOPSAUTENLHBIX JOKYMEHTOB (najee
- OPJl), cucteMy U TUIIOBYIO TEXHOJIOTHIO JOKYMEHTa-
IIMOHHOTO obecriedenust ympasienus (manee - JIOVY),
OCOOCHHOCTH  JICNIONPOM3BOACTBA TIO0  OOpAIICHHSIM
rpaxaaH u KOH(QUICHIIMAIBLHOTO JIeTOMPOU3BO/ICTBA.

YcTHBIM onpoc.

[TncebMeHHBIH ompoc.

Pemenne npaktudeckux curyauui. Bsimosn-
HEHHE WHAMBUIYAJIBHOIO 3aJaHus IO CO-
CTaBJICHUIO JIOKYMEHTA. II0 paHee Mpelio-
YKEHHOMY 00pasIry.




5. KOMIIETEHIIUA OBYYAIOIIET OCsl, ®°OPMUPYEMBIE B
PE3YJIbTATE OCBOEHUSA JUCIUIIJIMHBI

Pesynbrarh (ocBOCHHBIE
npoeCCHOHANIBHBIE  KOMIIE-
TCHIIHH )

OCHOBHBIE TIOKa3aTenu pe-

3yJIbTaTOB MOJATOTOBKH

@DopMBI U METOIBI KOHTPOJIS

OK-05 TI'pamoTHO wu3Nararh
CBOM MBICTH U OQPOPMIISTH
no mnpodeccuo-
HAJIBHOW TEMAaTHKE Ha TIOCy-

JOKYMEHTBI

JApCTBEHHOM SI3BIKE, C YIETOM
0COOEHHOCTEN COLMAIILHOIO U
KYJIBTYPHOT'O KOHTEKCTA.

(odopmiienue)
MNEPBUYHBIX YYCTHBIX JOKY-

CocraBieHus

MEHTOB;, TpHEMa IMEPBUYHBIX
YUYETHBIX JTOKYMEHTOB O (pak-
Tax XO3AWCTBEHHOM IKU3HU
SKOHOMHYECKOTO  CYOBEKTa;
NPOBEPKH TEPBUYHBIX Y4YeT-
HBIX JIOKYMEHTOB B OTHOIIIE-
HUU bopmel,
oopmieHus,

ITOJTHOTHI
PEKBU3HUTOB;
CUCTCMATU3allUu TCPBUYIHBIX
YUYCTHBIX OJOKYMCHTOB TCKY-
IIEr0 OTYETHOIO MEepHoja B
COOTBETCTBUU C YYETHOW IMO-
JINTHKOM; COCTaBJICHHUS Ha OC-
HOBE TIEPBUYHBIX YyUYETHBIX
JIOKYMEHTOB CBOJIHBIX Y4YeT-
HBIX TOKYMCHTOB; ITIOATOTOBKU
NEPBUYHBIX YYCTHBIX JOKY-
MCHTOB JIA IEpCIavun B apXUB

VYernsiii onpoc. [TucbmeHHbIn
orpoc.
ckux curyanui. OleHKa BbI-

Pemenne mnpakruye-

MOJIHEHUS IIPaKTUYECKHUX pa-
00T 1O pa3IUYHBIM TEMaM.
Ouenka anroputMma JIEHUCTBUN
CTYJICHTOB TIPH BBITIOJIHCHUH
sagaguid. OIlleHKa CcaMOCTOS-
TEeTLHON pabOThI CTYACHTOB.
DK3aMeH.

I[IK 1.3. IIpoBoauth pacuer
HaJIOTOB U COOPOB.

Benenus nHanoroBoro yudera;
WCYHUCIICHUSI W YIUIaThl B3HO-
COB B T'OCYJapCTBEHHBIC BHE-
OroKeTHBIE (POHTBI

VYernsiii onpoc. [TucbmeHHbIN
ompoc. Pemenue mnpakTuue-
ckux cutyanuid. OneHka BbI-
MOJIHEHUS! TPAaKTUYECKUX pa-
00T MO pa3TUYHBIM TEMaM.
Onenka anropurMa JIeHCTBUI
CTYJIEHTOB TPHU BBINOJHEHUH
3aganuii. OIleHKa C€aMOCTOs-
TENbHOU pPAaOOTHI CTYACHTOB.
DK3aMeH.




6. ®OHJ] OLIEHOYHBIX CPEJICTB JJIsI MPOBEJIEHUA MPOMEKYTOYHOM
ATTECTAIIMA OBYYAIOIIIUXCHA IO JUCHUIIVIMHE

(ITepeuenp KOMIIETEHLMH C yKa3aHUEM 3TAloB WX (OPMHUPOBAHUS; ONMCAHME TMOKas3aTeled u
KPUTEPHEB OIICHWBAHUS KOMIETEHLMH Ha Pa3IMUYHBIX dTamax MX (OpMUPOBaHUS, ONMHCAHHE
IIKaJl OLIEHUBAHMS; TUIIOBbIE KOHTPOJIbHBIC 33JaHUS WM MHbIE MaTepUalbl, HEOOXOAUMBIE IS
OLIEHKM 3HAHWH, yMEHHi, MPAKTUYECKOrO OIbITA, XapaKTEepPHU3YIOLIMX 3Tanbl (POPMUPOBAHUS
KOMIIETEHIIMH B IIpoIiecce OCBOEHHsI 00pa30BaTeNbHON MPOrpaMMbl; METOIUYECKUE MaTepHUAIbL,
ONpeACIAIOINE TPOLEAYPBl OLICHUBAaHUS 3HAHUN, YMEHUMN, IPAKTUYECKOIO OIBITA, XapaKTEPH-
3YIOIIMX 3Tambl (POPMHUPOBAHUS KOMIIETCHIINN).

6.1. ITacopT ¢oHA OLIEHOYHBIX CPEACTB MO ANUCHUIIHHE

Kog xontpomupy- | HanmeHnoBanu HOY-
Ne  [KoHTponupyemble pa3aeinsl (TeMbl) . POJHPY AMMCHOBARME OUEHO

€MOM KOMIIETEH- | Horo (oHIa
/0 |[IUCIUILIAHEI 1
OK-05 VCTHBI OIIPOC, TECTEI,
1. Beenenue B [I0Y Poc; >
CUTYyallMOHHBIC  3aJ[auH,
pedepar
OK-05 'Y CTHBIN OTMPOC; TECTHI; CU-
2. JlokyMeHTBI, ero (pyHKITUH, BUIBI J10-

TyallMOHHBIC 3a/1a4u, pede-
par

KYMCHTOB, UX K.HaCCI/I(bI/IKaI_[I/IH

OK-05 'Y CTHBIN OMPOC; TECTHI; CH-
3. |OpraHu3airoHHOE ITOCTPOCHUE CITYKObI
TyallMOHHBIC 3a/1a4H, pede-
MOKYMCHTAIIMOHHOT O OGGCHG‘IGHI/IH

par
YIIPaBICHUS
OK-05 'Y CTHBIN OTPOC; TECTHI; CU-
4,  |O0mue HOpMBI U TIpaBuiIa ohopMIICHUS
TyallMOHHBIC 3a/1a4d, pede-
NTOKYMEHTOB
par
OK-05 'Y CTHBIN OTPOC; TECTHI; CU-
5. |OcobeHHOCTH cOCTaBIEHUS U 0)OPM-

Tyal[MOHHBIC 3a/1a4H, pede-
par

neHust ”HPOPMAIIMOHHO-CITPABOYHBIX
NTOKYMEHTOB

OK-05, 'Y CTHBIN OTPOC; TECTHI; CU-
6. [[IpaBuna opopMiaeHNss OCHOBHBIX BHIOB

OpraHU3alMOHHO-PACTIOPAIUTEIIbHBIX IIK 1.3.
noxkymenToB (OP /1)

TyallMOHHBIC 3a/1a4d, pede-
par

OK - 05, 'Y CTHBIN OMPOC; TECTHI; CH-
7. |OcoOGeHHOCTH cocTaBIeHUs U 0pOpM-

Tyal[MOHHBIC 3a/1a4u, pede-
FIEHUS JOKYMEHTOB IO JJUYHOMY COCTa- K 1.3 et @, ped

By par

OK-05, 'Y CTHBIN OMPOC; TECTHI; CH-
8.  |Opranuzanus JOKyMEHTOO0OpOTa

Tyal[MOHHBIC 3a/1a4H, pede-
par

K 1.3

OK-05, 'Y CTHBIN OMPOC; TECTHI; CH-
9. |Cucremaruzanusi JOKyMEHTOB U HX

K paHeHHe K 1.3 Tyal[MOHHBIC 3a/1a4H, pede-




par

6.2. TUNOBBIE KOHTPOJIbHBIE 32JaHUS WU HHbIE MaTepPUAJIbI
6.2.1. TunoBbIe BONPOCHI K IK3aMeHY:

IlepeyeHb BONMPOCOB K IK3aMEHY:

1.OCHOBHBIC IOHATHS U OTIPEICICHUS, PYHKIIUU TOKYMEHTA, MX XapaKTePUCTHKA.

2. KpaTkas XxapakTepuCTUKa JJOKYMEHTOB CO3JIaHHBIX pa3IMYHBIMHU CIIOCOOaMU JJOKYMEH-
TUPOBAHMSL.

3. TunoBsle CTPYKTYPHI U JOJDKHOCTHOH COCTaB CIIy:KO TOKyMEHTAllMOHHOTO obecreue-
HUS YIIPaBJICHUSI.

4. CocTaB OCHOBHBIX HOPMAaTHBHBIX JOKYMEHTOB, PETIAMEHTHPYIOIIUX OPraHU3aLHUIo
paboThI CITY)OBI TOKYMEHTAIIMOHHOTO obecrieueHust ympasiaeHus (ciyxos [JOY).

5. Opranu3zanmoHHas CTPYKTypa AeI0NPOU3BOACTBA.

6. ®opmaTsl Oymaru, pa3peiieHHble K IPUMEHEHHIO B JIETIOMPOU3BOICTBE.

7. Hywmeparus ctpanui, opopmiieHue aar.

8. [IpaBumna cokpaiieHust CloB.

9. [IpaBuna HanucaHust yucesn B 0pOPMIICHUN TOKYMEHTOB, (PU3NUYECKUX BEIUYHH,
MaTeMaTH4ecKuXx (popmyi.

10.  Odopmienue TabauIl B JOKYMEHTaX.

11.  KoppekTypHble 3HAKU NpU MpaBKe JEJIOBBIX JTOKYMEHTOB, 3HAKW NMpPENUHAHUS U
CUMBOITBI.

12. XapaktepucThka JOKYMEHTOB, BXOIAIIMX B COCTaB HMH(POPMAIMOHHO-
CIIPABOYHBIX IOKYMEHTOB.

13. VYHudwummpoBaHHONW CHCTEMBI OPraHU3AIMOHHO-PACIIOPSAUTEIIBHON JOKyMEHTA-
1007078

14,  TexHudeckue CpeACTBa I MOATOTOBKU pabOThI ¢ HH(OPMAIIMOHHO-CIIPABOYHON
JTIOKYMEHTAIUEH.

15. Oprann3anoOHHO-TPABOBbIE JOKYMEHTBI, HA3HAYEHUE U UX BUJIBI.

16. OO0mas xapaKTEepPUCTHKAa OPTraHU3aIMOHHO-PACTIOPAIUTEIBLHBIX JTOKYMEHTOB, W3-
JAaBAEMBIX HA OCHOBE €UHOHAYAIHS U B KOJUIETHAILHOM MOPSIZIKE.

17. [TonsiTHe ¥ 3HAYCHHUE TOKYMEHTOB 110 TUYHOMY COCTaBY.

18. [TakeT TOKYMEHTOB IO JINYHOMY COCTaBY.

19. Hcnonp3oBanue yHUGUIMPOBAHHBIX (HOPM JOKYMEHTOB IO JUYHOMY COCTa-
BY.

20. [ToHsiTHE M TPUHITUIIBEI OPTAaHU3AIMN JJOKYMEHTOO0O0pOTA.

21.  TlpoxoxkaeHuE W TOPSIOK WCIONHEHUS BXOIAIINX TOKYMEHTOB. IIpoxoxmeHue
UCXOJSIINX ¥ BHYTPEHHUX TOKYMEHTOB.

22.  TpeboBaHUS K PETUCTpAIMH JOKYMEHTOB U KOHTPOJb TOKYMEHTOB.

23. Homenknarypa nen.

24.  ®opmupoBaHue Jen. XpaHeHHe Je.

25. [Tepenada TOKyMEHTOB B apXHB.

26.  DkcrepTu3a HEHHOCTH JOKYMEHTOB.

27. Atomaru3anus nporeccos JJOVY.

6.3. Kpurepnu oneHnBaHus pe3y/jbTaToB:

- OLICHKA «OTJINYHO)» BBICTABIISIETCS 00y4aIOLIEMYCsl, €CJIM OH IIYOOKO M MPOYHO YCBOWII IPO-
rpaMMHBIM MaTepuan Kypca, UCUEpIIbIBAIOLIE, TOCIEI0BATENbHO, YETKO U JOTHYECKH CTPOITHO
€ro u3Jaraer, yMeeT TECHO YBSI3bIBaTh TEOPHIO C MPAKTUKON, CBOOOAHO CIIPABIISETCS C 3a7jauaMu




U BOIPOCAMH, HE 3aTPYAHSIETCS C OTBETAMU NPH BUIOM3MEHEHHUHU 3a/IaHUM, MPAaBUIBHO 00OCHO-
BBIBAET MPUHSTHIC PELICHUs, BJIAJIEET PA3HOCTOPOHHUMH HABBIKAMHM U MPUEMaMHU BBIMOJHEHUS
MPaKTUYECKUX 3a/1a4;

- OLIEHKA «XOPOII0)» BBICTABIIAETCS OOydYaIOUIeMyCsl, €CJIM OH TBEPAO 3HAET MaTepuall Kypca,
TPAMOTHO M IO CYILECTBY U3JIaraeT €ro, He JOIyCKas CYIIECTBEHHbIX HETOYHOCTEN B OTBETE HA
BOIIPOC, MPABUJIBHO MPHUMEHSIET TEOPETUUYECKUE IOJOKEHHUS MPU PEIICHUHM MPAKTUYECKUX BO-
IIPOCOB U 3a/1a4, BJIaZieeT HeOOXOIMMBIMH HaBbIKAaMU U MPUEMaMH UX BBITIOJTHEHHUS;

- OLICHKA «YJIOBJIETBOPUTEIHHOY» BBICTABIISIETCS 00yUYaOIIEMyCsl, €CJIM OH UMEET 3HAHUS TOJIBKO
OCHOBHOT'O MarepHajia, HO HE YCBOMJI €ro AETajeil, JOIyCKaeT HETOYHOCTH, HEJOCTAaTOUYHO IIpa-
BUWJIbHBIE (DOPMYIHPOBKH, HAPYIIECHHUsS JOTMYECKOW MOCIENOBATEIBHOCTH B H3JIOKEHHM MPO-
rPAaMMHOTr0 MaTepHalia, UCIIBITHIBACT 3aTPYAHEHHUS MIPU BHINIOJIHEHUH MPAKTHYECKUX 3a/a4;

- OIICHKA «HEYIOBJICTBOPUTEIHHO» BBICTABISIETCA OOy4aromeMycs, KOTOPbIi HE 3HAeT 3HA4M-
TEIbHON YacTH MPOTrPaMMHOI0 MaTepuaia, JTOMYCKAaeT CYIIECTBEHHbIE OMIMOKH, HEYBEPEHHO, C
OOJBIIMMHU 3aTPYIHEHUSMHU pEIIaeT MPaKTHUYECKHe 3a7aud WM He CHPaBIsSeTCs] C HUMHU CaMo-
CTOSITEJIBHO.

6.4. MeToanuyeckne MaTepHuabl, ONpeaessilonde npoueaypbl OleHNBAHUSA 3HAHWH,
YMEHHUI, NPAKTHYECKOr0 ONbITA, XapaKTepU3yuye 3Tanbl ((OPMUPOBAHUS

CpenctBamu yuyeOHO-METOIUYECKOTO 00eCHeueHHs] caMOCTOATENbHON paboThl CTyIeH-
TOB SABJISICTCA M3yueHHE HauOoJiee BaXKHBIX HAYYHBIX pabOT MO TeMe, aHAJIM3 MOJYyYEHHOTo Ma-
Tepuana, BblAEICHUE HanOojee 3HAUMMBIX U PACKPBITHS TeMbl (PAKTOB, COCTABICHHE IIaHA
COOOIIECHUS U HAMMMCAaHUE caMoro TekcTa. B mensx 6omnee 3¢ (heKTUBHON opraHU3aIiii cCaMOCTOSI-
TEJIBHOM pabOThI CTyJ€HTaM CJI€yeT O3HAKOMHUTbCA ¢ HOPMATUBHBIMU aKTaMH U CIIELUAIBHOM
JUTEPATypPOH, PEKOMEHIyEMBIMH MPENOaBATEIIEM.

KoHTposIb BBINOJHEHHS CTYAEHTAMH CAMOCTOSITEJBbHON PadoThl OCYLIECTBISIETCA
IIpernoaaBaTesieM B TEUEHNUE CEMECTPA B XOJI€ 3aCyILIMBaHUs OTBETOB CTYJIEHTOB, BBICTYIIEHUI
¢ pedpeparamu B XO7€ MPOBECHHUS] CEMUHAPOB, MPE3CHTALIUI TBOPUECKUX PAOOT TPYMII O MPo-
OJIEMHBIM BOIIpOCaM Kypca, IPOBEPKHU 3cce, pedepaToB, BHIMOIHAEMBIX CTYJCHTaAMH B TEUCHUE
cemecTpa.

Texkymmidi KOHTPOJIb IPOBOAUTCA IPENOAABATEIEM, BEAYIIUM MPAKTUYCCKUE 3AHSITHS.
Texymuit KOHTPOJIb MPOBOJUTCS B BUJIE MPOBEPKHU pedepaToB, COOOIICHUH U JOKIAI0B U ITyTEM
MHIVBHUAYAJIBHOTO OIIPOCa CTYACHTOB IO PE3yJabTaTaM OCBOCHHS TEM, BBIHECCHHBIX HA IPAKTH-
YECKHUE 3aHATUS, PELICHUs 3a/1a4, TECTUPOBAHUS.

IIpoMeXyTOYHBIN KOHTPOJIb TCOPETUYECKUX 3HAHMM OCYILECTBIISIETCS IIyTEM OIpoca
1o GJI0KaM TeM; MPOBEACHUS AUCKYCCUI, IPE3EHTAUN PEe3yIbTaTOB TBOPYECKON PabOThI IPyIIIL,
OLIGHKM TPAKTUYECKUX YMEHHUH IyTeM BBIIOJHEHHS ayJUTOPHOH CaMOCTOATENbHOH paloTHI.
[Tpy mpOMEXYTOUYHOM M TEKYIEM KOHTPOJIE OLICHMBACTCS IPABWIIBHOCTb OTBETOB M PEILCHUS
3aJaHUN.

HToroBslii KOHTPOJIB IJI CTYACHTOB THEBHOTO OTAEICHUS OCYLIECTBIIACTCS HA 3a4e€Te,
B X0JI¢ KOTOPOr'O MPOBEPSIOTCS TCOPETUUECKUE 3HAHMS, IPAKTUYCCKUE HABBIKM M YMEHUS CTY-
neHToB. [lepedeHb BOIPOCOB Ul 3a4€Ta COACPKUTCS B JAHHBIX METOIMYECKHX MaTepHagax H
IPEOCTABIISCTCS CTyIeHTaM 3apaHee. TpeOoBaHMsI, MpeabsBIsEMbIe K OTBETAM, HAlIPaBJICHbI HA
IIPOBEPKY TOCTUTHYTOT'O CTYJAEHTAMH YPOBHS OBJIAJI€HUS AUCLUIIIIMHOM.



7. AHBIE CBEJIEHUA U1 (MJIN) MATEPHUAJIBI

7.1 IlepeyeHnb 00pa3oBaTeJbHBIX TEXHOJIOTHH, HCII0Jb3yEeMBbIX IIPH OCYILIECTBJICHUH
o0pa3oBaTeIbHOI0 MpoLecca 1o JUCHUIINHE

OCHOBHBIMU BHJAaMH Y4YE€OHBIX 3aHSATHH 10 JAHHOW NUCIMILUIMHE SIBISIOTCS JIEKIIMH, HA
KOTOPBIX M3JIaraeTcsi TEOPETUUECKUIM MaTepHall 0 COOTBETCTBYIOLIUM BOIPOCAM, U IPAKTUYE-
CKME 3aHATHsL, BO BPEMsI IIPOBEICHUS KOTOPBIX Y CTYJEHTOB IIPOUCXOIUT YCBOCHHE HOPMATUB-
HOT'0, TEOPETUYECKOI0 MaTepHaa, OCYIIECTBIAETCS PEUICHHE NMPAKTUYECKHUX 3a7ad, aHalu3 U
paspelieHue CMOACIUPOBAHHBIX CUTYaIUN.

[TocTpoeHHE NPAKTUYECKUX 3aHATUN JUCLUIUIMHBI IPEIIOJIAracT HCIOJIB30BAHHUE pa3-
JMYHBIX 00pa30BaTEIbHBIX TEXHOJOTHH, MPEANOYTEHUE CPEIN KOTOPBIX OTIACTCS WHTEPAKTUB-
HBIM ¥ aKTUBHBIM (popmMaM paboThI.

Jns yenemHoro (popMHpOBaHHUS MPETyCMOTPEHHBIX OCHOBHOW 00pa30BaTENbHOM IMpo-
rpaMMOi KOMIIETEHIIMH MPUMEHSIOTCS MHPOPMALMOHHbBIE TEXHOJIOTHH (MYIbTUMEAUNHHBIE TIpe-
3€HTAlLlUU, ayJU0- U BU3yaJIbHBIN psAJl) U UHTEPAKTUBHBIE TEXHOJIOTUHU, HAIIPABJICHHBIE HA Pa3BU-
THUE KPUTUYECKOTO MBIIUICHHS Y€PE3 YTEHUE U NACBMO, B T. Y. «MO3TOBOM IITYPM», JUCKYCCHS,
paboTa B ManbIX rpynmnax; NiCbMEHHbIE Pa0OThl HHTEPAKTUBHOTO THIA (3CCE, pEleH3UPOBAHHUE,
TBOpYECKasi paboTa 110 MHTEPIPETALUHN TEKCTA).

CocTaBHUTEIb:

[ITe63yxoBa M.A., mpenoaBarensb Kadeapbl SIKOHOMUUECKUX TUCHUIUINH dakynbTeTa CI1O
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